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THE LE BIEU QUYET VA BAU CU
TAI CUOC HOP DAI HOI PONG CO bONG BAT THUONG 2021
REGULATIONS ON VOTING AND ELECTING
AT THE 2021 EXTRAORDINARY GENERAL MEETING OF
SHAREHOLDERS

- Theo Luat Doanh Nghiép sb 59/2020/QH14 dwoc Quéc Hoi Vit Nam théng qua ngay 17
thang 06 nam 2020
Pursuant to the Law on Enterprises No. 59/2020/QH14 promulgated by the National
Assembly of Vietnam on 17 June 2020;

- Theo Luéat Kinh Doanh Bao Hiém sb 24/2000/QH10 dwoc Québc hdi Viet Nam théng qua
ngay 09 thang 12 nam 2000, dwoc stra ddi bd sung bdi Luat sb 61/2010/QH12 ngay 24
thang 11 ndm 2010 stra ddi bd sung Luat Kinh Doanh Bao Hiém va cac van ban hwéng
dan thi hanh
Pursuant to the Law on Insurance Business No. 24/2000/QH10 passed by the National
Assembly of Vietnam on 9 December 2000 as amended by the Law No. 61/2010/QH12
dated 24 November 2010 on Amendment of the Law on Insurance Business and all the
guiding documents;

- Theo Diéu |& Céng Ty C6 Phan Bao Hiém AAA c6 hiéu luc vao ngay 06 thang 06 ndm
2019.
Pursuant to the Charter of AAA Assurance Corporation dated 06 June 2019.

I. CAC QUY DBINH TAI BAI HOI / REGULATIONS OF MEETING
1. Dang ky tham dw Dai héi / Meeting attendance registration

- Céaccd doéng hoac ngudi dwoc ty quyén (sau day goi tat 1a cb dong) dén tham dy Dai

hoi phai xuét trinh Thuw moi hop, CMND/HG chiéu va Giay uy quyéen (néu Co) aé dang ky
tham dw véi Ban kiém tra tw cach cé déng. Co déng nhan thé biéu quyét, phiéu biéu
quyét, phiéu bau ct va ky tén vao danh sach cb dong.
Shareholders or their proxies (hereinafter called the shareholders) who attend the meeting
have to present the Letter of invitation, ID card/Passport and Power of Attorney (if any)
and register with shareholders’ eligibility verification Committee. Shareholders will receive
Voting card, Voting note, Ballot and sign in Shareholder register List.

- Cb6 ddng dén du Pai hoi ddng cd ddng mudn cé quyén ding ky ngay va sau dé co quyén
tham gia va biéu quyét ngay tai dai hoi. Cha toa khéng c6 trach nhiém dirng Pai hoi dé
cho cb déng dén muodn dang ky va hiéu lwc clia cac dot biéu quyét da tién hanh truéc khi
cb6 déng dén mudn tham dw sé khong bj anh hwéng.

Late attendants have the right to register immediately and vote at the Meeting from that
point in time. However, the chairman has not responsibility to suspend the meeting for
such late registration and the validity of any voting before will not be affected.

2. Thao luan va phat biéu y kién tai Pai hoi/ Discussion and opinion expression at the
Meeting

Khi thao luan va phat biéu y kién tai Dai hdi can tuan tha nhirng quy dinh sau:
Discussion and opinion expression at the Meeting must comply with the following
regulations:
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e Cb ddng néu tén va ma sb trwde khi phat biéu.
Shareholder mentions name and shareholder code before speaking.

e Noi dung phat biéu ngan gon va phu hop véi chwong trinh Dai hoi.
Comments must be brief and corresponding to the Agenda.

. HWONG DAN BIEU QUYET / INSTRUCTION FOR VOTING AT THE MEETING
1. Cac ndi dung biéu quyét / The content would be voted at the meeting

a. Chuwong trinh Dai hoi, Thé I& biéu quyét va bau cl tai Dai hoi cd déng bat thwerng ndm
2021, Thanh phan ban kiém phiéu
Agenda, Regulations on voting and electing at the 2021 extraordinary general meeting of
shareholders, composition of Vote counting Committee.

b. Cac bao cdo va td trinh gdm c6 / The following reports and proposals:

- T& trinh mi&n nhiém thanh vién HDQT va bau bd sung thanh vién HDQT nhiém ky 2020
—2025;
Submission on resignations and election of additional board members for the term 2020
— 2025;

- T& trinh mién nhiém thanh vién Ban Kiém soat va bau bd sung thanh vién BKS nhiém ky
2020 — 2025;
Submission on resignations and election of additional Inspection Committee members for
the term 2020 — 2025;

- T& trinh sra d6i Diéu 1& Cong ty.
Submission of revising Company Charter.

2. Hinh thirc biéu quyét / Voting method: c6 hai hinh thirc / applied 2 methods
a. Biéu quyét bang hinh thirc gio thé biéu quyét / Voting by raising Voting Card

- Hinh thic nay st dung dé théng qua cac ndi dung: Chuwong trinh Dai hoi, Thé 18 biéu
quyét va bau clr tai Dai hoi cd dong bat thuwérng ndm 2021, Thanh phan ban kiém phiéu.
This method is applied to pass the subjects: Agenda, Regulations on voting and electing
at the 2021 extraordinary general meeting of shareholders, Vote counting Committee.

- C6 dbng thuc hién viéc biéu quyét dé tan thanh hodc khong tan thanh hodc khéng co y
kién,vé mot van dé dwoc dwa ra dé bieu quyét tai Dai héi bang cach gio cao Thé biéu
quyét
Shareholders vote for each subject by raising their voting card to agree or disagree or
abstain.

b. Biéu quyét bang hinh thirc st dung phiéu biéu quyét / Voting by submitting Voting note

- Hinh thirc nay st dung dé théng qua cac bao céo, t& trinh tai muc 11.1.b cGia Thé 1é nay
This method is applied to pass the reports, proposals at Item I1.1.b of this Regulation.

- Phiéu biéu quyét la phiéu do Cong ty phat ra, cé déng diu treo ctia Cong ty C phan Bao
hiém AAA. Cb déng phai ky va ghi rd ho tén vao Phiéu biéu quyét.
Voting note is issued by the Company with red seal affixed at top left corner. Shareholders
have to sign and fill their full names in Voting note.
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Cb ddng bidu quyét bang cach danh dau (X) vao 6 «Tan thanh» hodc «Khdng tan thanh»
hodc «Khdng co y kién» trong Phiéu biéu quyét

Shareholders vote by marking (X) to the «Agree» or «Disagree» or «Abstainy box in
Voting note.

Xac dinh két qua biéu quyét / Voting result determination:

Cac van dé duoc thong qua khi cé sb cb déng dai dién it nhat 51% téng sb phiéu biéu
quyét cta tat ca cd déng dw hop chap thuan. To trinh stra ddi diéu Ié dwoc thong qua khi
c6 sb cb dong dai dién it nhat 65% tdng sé phiéu biéu quyét cla tat ca cd dong dw hop
chép thuan.

Subject is passed if it is voted for by a number of shareholders representing at least 51%
of the total voting shares of all attending shareholders. Proposal of revising Company
Charter is passed if it is voted by a number of shareholders representing at least 65% of
the total voting shares of all attending shareholders.

HUONG DAN BAU CU TAI DAl HOI / INSTRUCTION FOR ELECTION AT THE
MEETING

Noi dung bau ctr / Election content:

Dai hoi ddng cb doéng sé tién hanh bau bd sung 05 thanh vién HDQT va 03 thanh vién
Ban kiém soat nhiém ky 2020 — 2025.

The General Meeting of Shareholder shall elect for 05 additional members of the Board
of Management and 03 Inspection Committee for term 2020 — 2025.

Cach thire bau ctr / Voting method: Bau don phiéu / Cumulative voting

Viéc biéu quyét bau thanh vién HDQT / BKS phai thuc hién theo phuong thire bau don
phleu theo d6 mbi co doéng c6 tdng s6 phleu biéu quyét twong ng voi tbng so ch phan
s& hiru nhan véi s thanh vién dwoc bau cia HPQT / BKS. C6 déng cé quyén don hét
tdng sé phiéu bau ctia minh cho mét hodc mot sé (ng ctr vién.

Voting to elect member of the Board of Management / Inspection Committee must be
implemented by the method of cumulative voting, whereby each shareholder shall have
his/her/their total number of votes as the total number of shares he/she/they owns
multiplied by the number of members to be elected to the BOM /IC, and each shareholder
shall have the right to accumulate all his/her/their votes for one or more candidates.

Cb doéng c6 thé stir dung tat ca hodc it hon sb lwgng phiéu biéu quyét minh cé dé bau cac
&ng vién. Va chi dwoc bau ctr sd ngudi bang hodc it hon s lwong thanh vién can bau
vao HBbQT / BKS.

Shareholders can use all or less than his/her/ftheir voting shares to elect for the
candidates. Only ballot for number of candidates equal or less than the needed electing
member for the Board of Management / Inspection Committee.

Vi du / Example:

Gia str, DHDCD théng qua bau 1 thanh vién HDQT/BKS, c6 2 &ng clr vién dwoc dé ctr vao
vi tri thanh vien HDQT/BKS. C6 dong A s& hiru 1.000 cb phan cé quyén biéu quyét.

For example, General Meeting of Shareholders pass the proposal for electing 1 member of
BOM/ IC, there are 2 candidates nominated for BOM /IC member. Shareholder A owns 1,000
voting shares.
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Tong sb phiéu biéu quyét ciia Co dong A dé bau thanh vién HDQT / BKS: 1.000 x 1 = 1.000
phiéu
Total voting shares of shareholder A to ballot for BOM/ IC member: 1,000 x 1 = 1,000 ballots

C6 déng A bau ct cho cac thanh vién trong HDQT/ BKS nhu sau:
Shareholder A ballots for the BOM /1C member as follow:

STT/ No. Ho va tén / Full name S6 phiéu bau / Number of ballots
1 Nguyén A 800
2 Nguyén B 200
Téng céng / Total 1.000
Lwu y/ Note:

C6 ddng A chi dwoc st dung téi da 1.000 phiéu biéu quyét dé& bau ctr cho téi da 02 (rng vién.
Khéng dwoc siv dung nhiéu hon 1.000 phiéu biéu quyét va khdng dwoc bau clr hon 02 ngu i
vao HPQT / BKS.

Shareholder A only has maximum 1,000 ballots to elect for maximum 02 candidates. He can
not exceed 1,000 ballots and elect over 02 persons for BOM / IC.

c. Truong hop cb dong ghi sai s6 lvong phiéu biéu quyét cho cac tng cir vién, C6 dong
lién hé Ban kiém phiéu dé dbi lai Phiéu bau ctr.
In case shareholder fill the wrong number of ballots for cadidates, shareholders can
contact the Vote counting Committee for changing the Ballot.

d. Phiéu bau clr duwgc C6 dong bé vao thung phiéu bau cir co niém phong. Cb déng khong
dwgc quyen yéu cau thay doi hay lay phieu ra khi Phieu bau ctr d& dwoc bé vao thung
phiéu.

The Ballot should be put in the ballot box under seal. Shareholder have no right to change
or take out the ballot when it have already put in the ballot box.

3. Xac dinh két qua bau ctr / Ballot result determination:

a. Nguoi tring ct thanh vien HDQT / BKS dwoc xac dinh theo sb phiéu bau tinh tr cao
xudng thap, bat dau tlr (’ng cl vién cé sd phiéu bau cao nhat cho dén khi du sé thanh
vién.

The elected person to be members of the BOM / IC shall be verified on the basic of a
count from the highest number down to the lowest number of votes until all the number of
members as required have been elected.

b. Trong trwdng hop hai hodc nhidu hon cac tng clr vién cé s6 phiéu bau ngang nhau (theo
th( tw thdp nhéat) ma sé lwong tring clr vuot qua sé thanh vien HDQT / BKS can bau thi
sé td chirc bau ctr lai gitra cac (rng vién dé dé chon.

If two or more candidates receive the same number of votes for the last position of
membership of the BOM / IC, there shall be another vote taken on such two or more
candidates.

c. Trwong hop khong bau cir i sé thanh vién quy dinh thi s& do Dai hoi dong cb dong
quyét dinh.
In case lack of elected members as required, the General meeting of Shareholders shall
decide.
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4. Trwéong hop dac biét / Special case

- Néu chi c6 mot (01) tng vién duoc dé ct lam thanh vién HDQT / BKS thi Cha tich doan
sé xin y kién biéu quyét ctia Dai hoi. Néu Dai hoi dong y thi sé tlen hanh bau bang cach
biéu quyét bang hinh thirc st dung phiéu biéu quyét ma khéng can phai théng qua thé
thirc bau phiéu kin.

If only one (01) candidate nominated as BOM /IC member, the Chairman will ask approval
from the shareholders. If the shareholders approves, the election will proceed by using
voting note instead of secret ballot.

IV. CAC TRUONG HOP PHIEU BIEU QUYET, PHIEU BAU CU’ KHONG HOP LE / CASE
OF INVALID VOTING NOTED, BALLOTS

- Phiéu khéng theo mau quy dinh, khéng c6 d4u clia Cong ty;
The voting note, ballot does not comply with stipulated form, has no Company seal

- Phiéu gach x6a, stra chira, ghi thém ndi dung khac;
The voting note, ballot is erased, modified or added other contents

- Phiéu khéng c6 chi ky va ho tén ctia cb déng;
The voting note, ballot does not contain signature and full name of shareholder

- Khéng bé vao thiing phiéu dung thdi gian quy dinh:
The voting note, ballot does not put in the box on stipulated time

- Phiéu biéu quyét, phiéu bau ctr dé tréng;
Blank voting note and blank ballot

- Phleu bau clr co tong sb quyén bleu quyet dé bau cho nhitng trng clr vién I6n hon tdng
sb quyén biéu quyét dwoc ghi san trén phiéu;
The ballot has the total number of ballots for election more than the total number of ballots
inherently filled in the ballot

- Phiéu bau sb nguwoi vuot qua quy dinh tdi da
The ballot exceed maximum number of needed electing members.

V. KHIEU NAI VA XU’ LY KHIEU NAI / DISPUTES AND SOLUTIONS

Moi khiéu nai vé két qua biéu quyét, bau clr dwoc xem xét ngay tai Pai hoi. Trwong hop
c6 khiéu nai, Ban kiém phiéu sé kiém tra lai va xin y kién Dai hoi quyét dinh.

All disputes on voting result are considered at the meeting. In case of arising dispute,
Vote counting Committee shall recheck ballots and collect opinions from shareholders at
the meeting.

CONG TY cO PHAN BAO HIEM AAA
AAA ASSURANCE CORPORATION
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