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Add: 327 Hanoi Highway, Dist. 2, HCM City, Vietnam

Tel: (84-8) 37442266 

Fax: (84-8) 37442288


EMPLOYMENT APPLICATION FORM

Thank you for completing this Form.

Please complete this form clearly in black/ blue ink.



PERSONAL INFORMATION 

Name :
…………Date of birth:


ID No: ……………..
 Issued date: ………….…….. Issued Place: 
                                                                                                                                                                                                                                                                                                                                                                                                                             

Marital Status: Single: 
Married:
Divorced:
      Gender: Male

Female:

Current address:


Permanent address:


E-mail address:


Tel:
Office:
…..Mobile:


FAMILY RELATION (Parents, spouse, brother, sister, children)

	Name
	Relationship 
	DOB
	Occupation

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


ACADEMIC RECORD 

	School Name
	Length of Course
	Degree/Cert
	Major Subjects

	
	From

(m/y)
	      To 

(m/y)
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


LANGUAGE PROFICIENCY (Chosen by )

	Language
	Speaking 
	Writing 
	Listening 

	
	Good 
	Fair 
	Poor 
	Good 
	Fair 
	Poor 
	Good 
	Fair 
	Poor 

	English 
	
	
	
	
	
	
	
	
	

	Chinese 
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


COMPUTER SKILLS (Chosen by)

	
	Excellent


	Good


	Fair


	Poor



	MS Word
	
	
	
	

	MS Excel
	
	
	
	

	
	
	
	
	


WORK EXPERIENCE 

	Current Employer
	Length of Service
	Job Title
	Net Salary
	Reason for leaving

	
	From

(m/y)
	      To 

(m/y)
	
	
	

	
	
	
	
	
	

	Brief summary of responsibilities: 






WORK HISTORY 

	Month/Year
	Position
	Company Name & Address 
	Net Salary
	Reason for leaving

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


     

   JOB SKILLS & ACHIVEMENTS                         

	Explain your understanding of the key roles and functions of the position you are applying for?

------------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------------



	Indicate your plan for reviewing our operation on your first days at work?

------------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------------


	
What are your job-related strengths & weaknesses?

------------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------------


 

	Provide an example of a major work achievement that you are proud of?

------------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------


 

 PERSONALITIES & QUALITIES

	List 3 effective leadership qualities you think are important? 

------------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------------


	Explain which factors you believe are important in developing your staff?

------------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------------


	Provide an example of how you have dealt with an emergency at work? 

------------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------


	Provide your philosophy on change management?

------------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------------


	What are the key motivators that excite you to perform at your very best? 

(mark 1as top and 6 as bottom)


  Pay & Benefits             
  FORMCHECKBOX 
    Recognition                                
 Schedule flexibility


    New challenges             
 Learning opportunities                 
 Promotional opportunities  

	
Describe the type of work environment that you like to work in?

-------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------


 

	Which approach best describes your management style? (Close or Loose supervision and control, Regularly or occasionally scheduled contract and communication, The volume & quality of output being the most important, etc …)

------------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------------


 

	How do you expect your career to develop during the next three years?

------------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------


 

        In cases of emergency, who do we contact? 

Name:
 Relationship: 


Tel No: 
 Address: 


REFERENCES 

	Please provide the names, addresses and contact telephone numbers of two referees who may be approached in connection with your application regarding personal and professional background.  

	1. Personal 
	2. Professional 

	Name:



Company:



Job Title:



Address:



Tel:


	Name:



Company: 



Job Title:

 

Address:



Tel:




 HOBBIES / INTERESTS 

I declare that the facts contained in this application are true and complete to the best of my knowledge and understand that if employed, falsified statements on this application shall be grounds for dismissal. 

Applicant’s Signature 

Date:


Minimum Salary Expected:

Gross  FORMCHECKBOX 

Net  FORMCHECKBOX 

Resignation Notice Required:
Available Date to Start Work: ...............................................

POSITION APPLIED FOR: 





ID CODE: 
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04





05





06





07





08





09





10





11





12
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