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V/v kidm tra thuc hien nhiem v~
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HaNQi, ngaYfr;tnimg 10 ndm 2018

Kinh gfri: Hi~u trmrng cac trtrong Trung hoc ph8 thong.

Tlnrc hien Cong van s6 3627/SGDDT-GDPT, ngay 29/8/2018 cua Sa Giao
due va Daa tao vS viec Huang dfrn thirc hien nhiem vu giao due trung hoc nam hoc

,--"-2018 -2019, Sa Giao due va Dao tao tiSn hanh kiem tra viec thirc hien nhiem vu giao
due trung hoc nam hQC2018 - 2019 cac tnrong trung hoc ph6 thong cu thS nhir sau:

I. Ml)C ntcn, \'EU cAu
- KiSm tra, danh gia viec t6 chirc chi dao, trien khai thuc hien nhiern vu giao

due trung hoc trong nam hoc, tren co sa do huang dfrn nr van, diSu chinh cong tac
diSu hanh hoat dong giao due cua cac tnrong trung hoc ph6 thong trong viec quan
ly, diSu hanh hoat dong giao due va dS xuat cac giai phap nang cao ch~t hrong giao
due cua cac don vi.

- KiSm tra, danh gia hoat dQng chuyen mon giup t6 chuyen mon phat huy
nhtrng Uti diSm, kh~c phuc nhimg han chS trong qua trinh thuc hien nhiem vu
chuyen mon; du gio day cua giao vien, ill do co nhtmg diSu chinh, gop Y vS phirong
phap, ki thuat day hoc theo huang phat trien nang hrc hoc sinh gop phftn nang cao ch~t
hrong day hoc, giao due,

- Tren co sa kSt qua kiem tra, cac c~p quan li diSu chinh, b6 sung viec t6 chirc
va chi dao thuc hien nhiem vu nam hoc cua cac don vi, d6ng thai la co sa dS thuc
hien danh gia, xSp Ioai thi dua nam hoc d6i voi cac ca nhan, don vi lien quan.

II. NOI DUNG, PHlfONG pHA.P VA HiNH THUC KIEM TRA

1. NQi dung ki~m tra

1.1. Cong tac quan If ciia lanh dao nha truoug

- Xay dung va triSn khai thirc hien kS hoach nam hoc, hoc 10', thang, tuftn cua
Hieu tnrong; cong tac chi dao trien khai cac nhiem vu cu thS trong nam hoc theo chi
dao cua nganh bao gom: viec thuc hien kS hoach giao due, thirc hien quy chS chuyen
mon, d6i moi phuong phap day hoc va kiem tra, danh gia, nang cao ch~t hrong dQi
ngfi giao vien, can bQ quan ly, su dung co sa v~t ch~t, thiet bi day hQCva irng dung
cong nghe thong tin vao cong tac quan li va day hoc.

- Thirc hien cac hoat dong giao due: phan cong, su dung dQi ngfi giao vien,
nhan vien; cong tac b6i duong hoc sinh gioi, phu dao hoc sinh ySu kern; giao due
nghe ph6 thong; day hoc tich hop lien mon; thirc hien nhiem vu giao due hoa nhap
cho hoc sinh khuyet t~t; hoat dQng giao due huang nghiep; hoat dong giao due trai
nghiem sang tao, giao due dao dire gia tri song, ley nang song, cong tac nr van hoc
dirong; t6 chirc cac hoat dQng chuyen dS; quan ly h6 so, s6 sach cua nha tnrong.
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- Quan ly ky lu~t lac dong, trach nhiem cong tac, thirc hien chu tnrong dirong
16i cua Dang, chinh sach phap lu~t cua Nha mroc cua can bQ cong chirc, vien chirc, nhan
vien trong nha tnrong; cong tac kiSm tra noi bQ nha tnrong cua Hieu tnrong,

- Cong tac khen thuong, kY luat d6i voi can bo, giao vien va nhan vien thee
qui dinh cua Nha mroc, Nhimg chu tnrong va bien phap dS giup cho can bQ, giao
vien, nhan vien diroc hoc t~p, b6i duong nang cao trinh dQ chuyen mon nghiep vu,

- Cong tac xa hQi hoa giao due; hoat dong cua cac t6 chirc, doan thS trong nha
twang; SlJ phoi hQ'P cong tac gitra nha tnrong voi cac doan thS.

- Quan ly va t6 chirc giao due hoc sinh: duy tri s6 hrong, tY l~ di hoc chuyen
---"cfin cua hoc sinh; quan ly, kiem soat cac hoat dQng chuyen twang, khen thuong, kY

luat hoc sinh, xet duyet kSt qua danh gia, xSp loai hoc sinh.

- Cong tac xay dung kS hoach cua cac Pho Hieu tnrong, viec trien khai, t6
clnrc tlnrc hien cac nhiem vu thee SlJ phan cong cua Hieu tnrong. Quan ly viec day
them, hoc them; hoat dQng noi tru, ban tru (neu co).

1.2. Vi~c thuc hi~n nhiem VI} ciia cac tA, nh6m chuyen mon trong nha
truong

- Cong tac diSu hanh cua t6 tnrong, nhom tnrong; xay dung kS hoach, t6 chirc
thirc hien cac nhiem vu cu thS co lien quan.

- KiSm tra thirc hien day hoc cua t6 nhom chuyen mon g6m: thirc hien
chirong trinh; thirc hien d6i moi phirong phap giang day thee huang phat trien nang
hrc, sir dung phirong tien, d6 dung day hoc img dung cong nghe 'thong tin van day hoc;
d6i moi viec kiem tra, danh gia hoc sinh, sinh hoat chuyen dS.

- KiSm tra hoat dQng chuyen mon tren tnrong hoc kSt n6i; sir dung s6 diSm
di~n tic thee quy dinh; cuoc thi khoa hoc - ki thuat va cac cuoc thi khac (nSu co).

1.3. Hoat d{}ng sir pham cua giao vien

- Thirc hien quy chS chuyen mon: thuc hien chirong trinh, kS hoach giang
day, giao due; soan bai, chuftn bi d6 dung day hoc, irng dung cong nghe thong tin
trong giang day; kiSm tra, danh gia; bao dam cac h6 sa chuyen mon thee quy dinh;
tv b6i dirong va tham dir cac hinh tlnrc b6i dirong; man thu quy dinh vS day them, hoc
them

- Thirc hien cong tac chu nhiem lap va cac nhiem vu giao due khac,

2. PhO'O'Dgtlnrc va hinh thirc ki~m tra

- KiSm tra co thong bao tnroc hoac dQt xuftt.
. ., " ". '. , ., , ')

- Kiem tra ho sa quan ly, cac ke hoach, so Nghi quyet, so ghi bien ban cua
nha tnrong, cac t6 chuyen mon; xem xet noi dung hop tuan, hop thang; so sanh d6i
chieu cac h6 sa, s6 sach khac co lien quan.

- Kiem tra h6 sa t6 chuyen mono

- KiSm tra h6 sa nha twang: s6 dang bQ, hoc ba, s6 ghi dftu bai (s6 ddu bai
chinh kh6a, phu &;10, tif chon); s6 goi ten ghi diSm, s6 diem di~n nr ...
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- KiSm tra h6 so' giang day gom: kS hoach giang day, giao an (giao an chinh
khoa, giao an phu ago, giao an day them h9C them, t1:Cchon), s6 diSm ca nhan, s6
chu nhiem,

- Quan sat, danh gia viec t6 chirc cac hoat dong giao due, nSn nSp cua nha
tnrong; trao d6i, phong v§.n voi can bQ, giao vien va h9C sinh.

- Du gio d6i voi giao vien, khao sat kSt qua gio day, kiSm tra tinh hinh sfr
dung trang thiSt bi day hoc, d6 dung day h9C va irng dung CNTT trong day hoc.

n6i voi cdc truong tu thuc se kiim tra them cdc noi dung sau:

,__ - KiSm tra diSu kien dS tnrong trung h9C hoat dong giao due (quy dinh tai
diSu 27, muc 3, chuang II cua Nghi dinh S6: 46/20 17IND-CP, ngay 2114/2017).

- Cac chuang trinh, kS hoach nQi dung dang giang day trong nha tnrong: KS
hoach day h9C 2 buoi/ngay; KS hoach day h9C voi giao vien mroc ngoai (nSu co);
KS hoach day h9C b6 sung chuang trinh mroc ngoai (neu co) ...

3. ThOi gian ki~m tra

Thirc hien tir thang 10/2018 dSn thang 4/2019. Thai gian cu thS va thanh phan
doan kiSm tra se diroc thong bao truce 01 ngay hoac co thS kiSm tra dQt xuat,

In. TOCWC THl/C m.¢N

1. Phong Ghio due phB thong

Chu tri, phoi hop voi cac phong cua So xac dinh thai gian, noi dung, du kiSn
nhan su va thanh l~p doan kiSm tra; bao cao kSt qua kiSm tra cho lanh dao So sau
khi kSt thuc dot kiSm tra.

2. Cac phong cua S6' Giao due va Dao tao co trach nhiem Clr can bQ co nang
hrc chuyen mon tham gia doan kiem tra cua So.

3. Cac truirng trung hoc phB thong

TriSn khai cac noi dung cua kS hoach dSn tirng t6 chirc, doan the, t6 bQ mon
va giao vien, nhan vien biSt dS thirc hien. Chu dQng xay dung bao cao, chuan bi chu
dao cac noi dung lien quan dS phuc vu cong tac kiSm tra cua doan kiSm tra khi co
thong bao va lich kiSm tra cu thS.

Tren day la nhtrng nQi dung kiSm tra thirc hien nhiem vu giao due trung h9C
nam h9C 2018 - 2019, So Giao due va Dao tao dS nghi cac phong chuyen mon lien
quan thuoc So va cac tnrong Trung h9C ph6 thong nghiem tuc triSn khai thuc hi~n./~

Nui nhljn:
- Nhu tren;
- D/c Giam d6c Sa (d~ b/c);
- D/c PGD Le Ngoc Quang;
- Cac phong thuoc Sa;
- LUll: VT, GDPT.
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