Hudng Dan Sir Dung Email Doanh Nghiép véi Giao AdminLTE

Bao gom:
-Tré record
- Quan tri vai giao dién AdmIinLTE
- Cau hinh Email trén Outlook 2013 ( POP)
- Cau hinh Email trén Mac OS (POP)
*Tro Record TXT : "v=spfl a mx include:cpanel.haravan.vn ~all"
*Tro Record MX : mail02.haravan.vn
*Khi cau hinh Outlook: Incoming va SMTP : mail02.haravan.vn
SMTP: port 587 ; ma hoé chon: Auto
*Khi cau hinh POP3 trén Gmail May chi POP va SMTP: mail02.haravan.vn

Bwoc 1: Tro Record

Dé sir dung email doanh nghiép, sau khi Haravan di tao tai khoan email doanh
nghiép cho ban, ban can truy cip vao phan quan 1y tén mién dé cau hinh phan hé
théng mail dé su dung dugc email doanh nghi¢p do Haravan cung cap. Dudi day
Haravan s& hudng din ban céu hinh cho cac nha cung cap tén mién phd bién nhu
matbao..... Ban c6 thé lam tuong tu voi cac nha cung cip tén mién khac bang cach
chinh sura ban ghi MX (Mail Exchanger) véi thong tin:

+Mit Bao

Truy cap vao trang quan ly tén mién Mat Bao

Chon tén mién — chon phan quan ly DNS

O day ban:

Nhap Host Recored: @ , Record Type: MX (Mail) va Host: mail02.haravan.vn
Nhap Host Recored: @ , Record Type: TXT va Host: ""v=spfl a mx
include:cpanel.haravan.vn ~all™
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Quan Iy DNS

4 Host Loai Gi& tri TTL

0 @ A 210.245.125.93 3600
0 www A 210.245.125.93 3600
@ MX 10 mail02.haravan.vn. 3600

@ TXT "v=spf1 a mx include:cpanel.haravan.vn -all" 3600

0 e w e
- ® SOA ns1.matbaoc.com. admin.matbao.com. 20171128 3600

04 7200 300 604800 3600

Bwoc 2: Tao Mailbox vai giao dien AdminL TE

Truy cap: https://mail02.haravan.vn:2222/login
bién thong tin: Username va Password —>Sign in

admin@itlollipop.com

AdminlLTE

Sign in to start your session

D

Sign In

Dé tao Mailbox click +Add


https://mail02.haravan.vn:2222/login

Users + Add Q

~| Display Name Mail Address Status User/Employee ID Quota
T Admin admin@itlollipop.com E3DEm
Choose Action ¥ Apply

Dién thong tin Mailbox can tao —>Submit
Vd: Tao Mailbox: test@itilollipop.com

AdminLTE

Add mail user

Mail Address test @itlollipop.com
Display name Bui Tudn Ldm

Newpassword 0 seseseen

Confirm new password = sseseesn

Mailbox Quota 1024 MBE

Submit

Tiép muc Click Save Changes—> Quay lai Click User hoac Back (Trinh duyét)
*Néu muon gan quyén Admin cho Mailbox vira tao —> Tick Mark this user as —
> Save changes—> Quay lai Click User hoac Back (Trinh duyét)


mailto:test@itilollipop.com

Enable this account

Display Name BUi Tudn Ldm

Mailbox Quota(MB) 1024

Set to 0 for unlimited.

User/Employee ID

Mark this user as [ Domain admin

________________________________

Member of Mail Aliases

Save changes

Ta théy Mailbox da duoc tao

AdminlLTE Admin

Users + Add Q
Display Name Mail Address Status User/Employee ID Quota
T Admin admin@itlollipop.com [ active | admin |
BUi Tudn Lam test@itlollipop.com En
Choose Action Apply

Pé thay d6i Password —> Click vao Mailbox, chon tab Password —> Save
Changes



AdminlLTE

Users [ Profile of user: test@itlollipop.com

General Password

New password

Confirm new password

Buoc 3: Pang nhap Mailbox trén Webmail
Truy Cap https://mail02.haravan.vn/mail/

roundcube -

Username test@itlollipop.com

Roundcube Webmail


https://mail02.haravan.vn/mail/

Ngoai ra, ta ¢é thé cAu hinh trén:

So vo1 Web Mail thi viéc quan 1y hop thu bang cac chuong trinh Mail Client tién
loi hon néu ban thuong xuyén giao tiép cong viéc qua mang Internet. Cu thé 1a ban
s& khong mat «cong phai dang nhap sau moi 1an kiém tra thu. Hién nay c6 cac Mail
Client pho bién nhu Microsoft Outlook, Thunder, MAC.

1.Céch cau hinh Email doanh nghiép trén Outlook.

Pau tién, ban vao Start -> All Programs -> Microsoft Office -
> Microsoft Outlook 2013

Accessories

Attendance Management

Games
ibindMap 9
Internet Downlocad Manager
Maintenance
Microsoft Office 2013
EI Access 2013
Excel 2013
Jf InfoPath Designer 2013
If InfoPath Filler 2013
M Lync 2013
[ OneMote 2013
EF outlook 20132
¥ PowerPoint 2013
' Publisher 2013
CE" Send to OneMote 2013
& SkyDrive Pro 2013
¥l word 2013
Office 2012 Tools

| Back

[Search programs and files

tuanlamm

Documents

Pictures

MAwsic

Games

Computer

Control Panel
Devices and Pninters

Default Programs

Help and Support




Sau khi mé irng dung - File - +Add Account

Account Information

= test@itlollipop.com (1)
EL pop/smTp

| d Add Account |

’—E‘ Account and Social Network Settings
LEe Change settings for this account or set up more connections.
e LU ® Connect to social networks,
Settings ~
= Mailbox Cleanup
=1 Manage the size of your mailbox by emptying Deleted Iterns and archiving.
Cleanup
Tools~
a Rules and Alerts
=1 Use Rules and Alerts to help erganize your incoming e-mail messages, and receive
Manage Rules updates when items are added, changed, or removed,
B Alerts

Sau khi ban chon Next, ctra s6 man hinh tiép theo s& 13, va ban cting chon theo
hudng dan:



| Add Account ; - - g

Auto Account Setup
Manual setup of an account or connect to other server types.

() E-mail Account

Your Mame: | |

Example: Ellen &dams

E-mail Address: | |

Example; elleni@contoso,com

Password: | |

Retype Password: | |

Type the password your Internet service provider has given you,

Manual setup or additional server types

| < Back |l Mext = I[ Cancel ]

Sau khi ban chon Next, ctra s6 man hinh tiép theo s& 13, va ban cling chon theo
hudng dan:



Add Account

Choose Service

() Microsoft Exchange Server or compatible service
Connect to an Exchange account to access email, calendars, contacts, tasks, and voice mail

) Dutlook.com or Exchange ActiveSync compatible service
Connect to a service such as Qutlook.com to access email, calendars, contacts, and tasks
|
@ POP or IMAP
| Connect to a POP or IMAP email account

[ < Back ][ Mext =

J [ Cancel

O budc nay ta dién cac thong tin nhu sau cho cau hinh POP

+ Your Name: Nhap tén hién thi tai khoan email cua ban
+ E-mail Address: Nhap dia chi email cua ban
+ Incoming mail server: mail02.haravan.vn
+ Outgoing mail server (SMTP): mail02.haravan.vn

+ User Name: Nhap dia chi email

+ Password: Nhap mat khau email




Add Account u

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information Test Account Settings
Your Mame: Tuan Lam We recommend that you test your account to ensure that
the entries are correct.
Email Address: test@itlollipop.com
| Server Information
[ Test Account Settings ..
Account Type: POFS E
| . .
: : . | Automatically test account settings when Next
Incoming mail server: maild2.haravan.vn i clicked v g
|| Outgoing mail server (SMTFE: | mail02.haravan.vn Deliver new messages to:
Logon Information @ Mew Outlook Data File
User Name: test@itlollipop.com () Existing Cutlook Data File
Password: AR Browse

Remember password

|:| Require logon using Secure Password Authentication

SPA]
(SPA) More Settings ...

[ < Back ][ Mext = ][ Cancel ]

Sau khi nhap thong tin chon More Settings ... va chon tab Outgoing Server Xuat
hién ctra s6 nhu sau, va chon nhu chung téi hudng dan:



Internet E-mail Seth
ern mai ings u

General | Qutgoing Server | Advanced

My outgoing server [SMTF) requires authentication
i@ Use same settings as my incoming mail server

() Log on using

User Mame:
|
Pazsword:
l |:| Femember password
| [ | Require Secure Password Authentication [SPA)
! (") Log on to incoming mail server before sending mail
|

VK Cancel

Tiép theo ban chon tab Advanced, va lam theo huéng dan:



Internet E-mail Settings u

General | Qutgoing Server | Advanced

Server Port Numbers

Incoming server (POF3): 110 Use Defaults

|:|Thi5 server requires an encrypted connection [55L)

| Cutgoing server [SMTF: 557 |

| Use the following type of encrypted connection: | Auto -

| Server Timeouts |

Short —J Long 1 minute

Delivery

Leave a copy of messages on the server
| Remove from server after 14 £| days

|:| Remove from server when deleted from 'Deleted Items’

| ok || Ccanel

Ban click vao OK dé trd lai man hinh ban dau, tiép theo ban click vao Test Acount
Setting . . . hodc click vao Next dé hoan thanh (néu email ban cung cap diing mat
khau va cau hinh nhu chung t6i huéng dan, ban s& nhan duoc thong bao nhu hinh
dudi day, hoac s€ bi 161, ban vui long kiém tra lai céc thong tin minh cung cép da
ding hay chua):



Add Account

Test Account Settings | —

continue,

Congratulations! All tests completed successfully, Click Close to | Stop |

| || Tasks | Errors

Tasks Status
| \/Log onto incoming mail server [POP3) Completed

\/Send test e-mail message Completed ||
| N

User Mame:

Passwaord:

(SPA)

|test@itl0l|ipnp.cnm |

st your account to ensure that

count settings when Mext

ile

() Existing Qutlook Data File

kARG EEEE |

Remember password

Require logon using Secure Password Authentication

| | Browse

Maore Settings ...

[ < Back ][ Mext » ]l Cancel ]

Ban click vao Close (sau khi Completed) ban s€ nhan dugc thong bao ctua

Microsoft Outlook :




Add Account M

You're all set!

We have all the information we need to set up your account.

Add another account.., ]

| <Back || Finish |

Chon Finish dé két thuc cai dat mail v6i bd Microsoft Outlook.
2. Cach ciu hinh mail trén MAC OS.

Mo chuong trinh Email trén Mac. click Mail -> Add Account



Services

Hide Mail %H
Hide Others C3%H
Show All

Quit Mail #Q

Chon Other Mail Account = Click Continue

Choose a Mail account provider...

~ iCloud

© [@8Exchange
O Google
= YAHOO!

— Aol.

© Other Mail Account...

()

. Cancel

Message Format

Continue




Nhap Email va Password - Click Sign In

@ Add a Mail account

To get started, fill out the following information:

Name: tuanlam

Email Address: test@itlollipop.com

Password: sesssssss --|

- bién céc thong tin vao Incoming Mail Server nhu trong hinh:

Account Type : POP

Outgoing Mail Server : mail02.haravan.vn
Incoming Mail Server : mail02.haravan.vn
Username : Dia chi email cua ban
Password : Mat khau email cta ban

R Ll Ll |



Email Address: test@itlollipop.com

User Name: test@itlollipop.com

Password: | essessssss --|

Account Type: POP B
Incoming Mail Server: mail02.haravan.vn

Outgoing Mail Server: mail02.haravan.vn

Unable to verify account name or passwaord.

Sau khi di dién théng tin xong—> Click Sign In

Pé kiém tra vao Mail = Preferences : Ta thay status Online va Enable account



5@ =

Accounts

H oo 7 9

General Accounts Junk Mail Fonts & Colors Viewing Composing Signatures Rules

buituanlam...

lam.buitua...

F ol
“ | map
F
| ap

@ Info

IMAP
@ Itlallipop
" POP

iCloud

Inactive

Account Information Mailbox Behaviors Server Settings

Enable this account

Status: Online @

Description: | Itlollipop

Email Address: | tuanlam <test@itlollipop.com=

Remove copy from server after retrieving a message:

After one week Remove now

Prompt me to skip messages over KB



